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School Hours:
9:10 a.m. – 3:40 p.m.

Organization of the School Day
9:03 Warning Bell

9:05 Entry Bell
9:10 - 9:25 - Daily Physical Activity

9:25 -11:10 – Instructional Time
11:10 -11:40 - Recess

11:40 -1:00 - Instructional Time
1:00 - 2:00 – Lunch

2:00 - 3:40 - Instructional Time
3:40 – Dismissal
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Superintendent of Schools:  Ms. Leslie Johnstone (905) 884-4775
Trustee:  Mr. Peter Adams-Luchowski (416) 906-0937



At Rick Hansen we strive to provide a challenging and engaging learning environment focused 
on student achievement and well-being.

AGENDAS

Your school agenda has been designed to help you record homework and assignments and to 
provide home/school communication. Your student agenda provides information for students and 
parents on school policies and practices.  We strongly recommend that every student maintains 
an agenda throughout the year. Please review the following expectations:
1.This agenda should become a  required activity for every student in grades one to eight.  Students 
will be expected to keep a record of all homework in this agenda on a daily basis.
2.Teachers will provide time at the end of each day or period for students to record their homework 
assignments, reminders or special notes in their agenda.  
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3.Teachers will ensure the special classroom events of the week are recorded where appropriate.  
Special school-wide events will also be recorded for parent information.
4.When ongoing parent/teacher communication is necessary to maintain continuous student 
progress, teachers will record this in the agenda.  Parents can include notes to the teacher in the 
agenda.
5.Each agenda will have a clear page into which teachers or students can insert notices, letters, etc.  

It is critical for parents in grades one to eight to ensure they work with their child on a daily basis to 
maintain agendas.  As you help your child to develop the homework habit, include an expectation 
that your child show you his/her homework on a daily basis.  Discuss assignments that have been 
recorded with your child.  Where possible, monitor their completion.  

BEHAVIOUR CODE

Purpose:  To provide a positive, caring and safe environment in which to learn and grow.

Students will demonstrate responsibility by:
• Completing homework, class work, and assignments on time and with care
• Using school supplies and equipment wisely
• Participating fully in the learning process
• Arriving on time and prepared for school and class
• Remaining on school property until dismissed unless written permission by a parent is given
• Attending field trips
• Not bringing peanut products to school
• Knowing and following the information outlined in the student agenda
• Playing safely
• Accepting  the consequences of behaviour

Students will show respect by:
• Valuing people for who they are
• Treating people with empathy and compassion
• Following school safety expectations
• Choosing our words carefully and using an appropriate tone of voice
• Congratulating others on their success
• Caring for the building, equipment and the environment
• Following the dress code
• Treating staff, students and visitors politely and considerately

Students will show initiative and perseverance by:
• Participating in school activities and doing their best at all times
• Reporting problems in classrooms, halls, the school yard, the bus or to and from school to 

the appropriate staff member
• Asking for academic support when needed
• Helping staff, students or visitors when possible
• Helping to keep the school clean and tidy

Students will show fairness by:
• Solving problems in a reasonable way
• Sharing school supplies and equipment with others
• Including all students in games and activities

Students will show empathy by:
• Asking if someone needs help or support
• Learning about other cultures and families
• Understanding that everyone is different, important and has something to contribute



Students will show optimism by:
• Expecting the best from themselves and others and 
• Solving problems and expecting a positive outcome

Students will show honesty and integrity by:
• Taking responsibility for their own actions
• Telling the truth in all situations
• Sharing information from school at home
• Sharing information from home at school
• Asking for help when needed from school staff

Students will show courage and initiative by:
• Informing school staff of situations that may be dangerous or uncomfortable for other 

students
• Doing their best all the time
• Asking for help from staff or students
• Telling someone to change behaviour that is against school rules and routines
• Knowing that being a bystander is the same as participating in bullying behaviour

Staff will support students and parents by:
• Following the school rules and routines
• Providing high quality programs based on the Ministry of Ontario Curriculum to meet the 

needs of all students
• Providing an atmosphere that promotes a climate of trust and acceptance
• Providing an effective learning environment
• Showing respect for individual differences
• Implementing procedures for a safe school where students feel secure and supported
• Helping students resolve conflicts in an appropriate manner
• Resolving Issues in a restorative and fair manner
• Regularly communicating with parents about school and class events, curriculum, 

assignments, lateness, attendance and behaviour concerns

Parents are requested to support students and staff by:
• Ensuring availability of an appropriate space for homework 
• Establishing and maintaining open communication with school
• Helping students accept responsibility for their actions
• Ensuring regular attendance
• Reporting absences and lateness 
• Informing school of emergency contacts and phone numbers
• Ensuring Dress Code is observed
• Bringing to school’s attention any situation which affects learning and 

school climate
• Encouraging students to resolve conflicts and solve problems in an appropriate manner



COMMUNICATION
Parents and teachers will have the opportunity to communicate through agendas, phone calls, 
newsletters, report cards and parent/teacher conferences.  Please feel free to call the school if you 
have any questions, concerns, suggestions or feedback.  Our office hours are 8:00 am – 4:20 pm.  To 
keep parents informed, we will publish and distribute a newsletter of school activities and priorities.  
As well, notices are sent home when additional information needs to be circulated.  We will endeavor 
to send newsletters and other school letters home through our website as much as possible to 
families who prefer this method of communication.  The school sign and school website will also list 
important events.

DISCIPLINE 
Effective discipline is a very positive feature of any school.  Appropriate behaviour is positively 
rewarded while inappropriate behaviour is identified and met with professionalism, reasonable 
consistency and fairness.  The expectations are meant to ensure a common understanding of rights 
and responsibilities as well as the consequences of not meeting the standards established by the 
school.

The following consequences may be put in place as a result of inappropriate behaviour:
• Staff/student counseling
• Development of a plan of action to change behaviour
• Removal of privileges
• Contact with parent/guardian
• Replacement of damaged property
• Alternative programming 
• Class withdrawal
• Suspension from school
• Serious incidents may be reported to the police

DRESS CODE 
The dress code is important in order to support respect for the learning environment and 
educational process.  Respect for self and others is evident when students dress in a suitable and 
proper manner for all school activities.  

The following clothing is not permitted: 
• Any head covering (except for religious reasons)
• Shirts that reveal the stomach, have straps thinner than the width of 3 fingers or are low cut
• Short skirts or shorts—mid thigh length (clothing that falls below a student’s arm’s length) is 

appropriate for school
• Pants that are worn below the waist and pyjamas (or clothing that looks like pyjamas)
• Clothing that is rolled down that allows skin to be showing
• Metal chains

Clothing or jewellery that portrays the following is not permitted:
•Alcohol, tobacco, or other harmful substances or products through symbols or mascots
•Profanity or sexually explicit words or pictures (implied or blatant)
•Pictures, symbols or writing that contravenes the Human Rights Code in any way  



All undergarments and undergarments’ straps must remain FULLY covered at all times.  Clothing 
through which undergarments can be seen is not permitted. 

Please be aware that students who choose to wear clothing that does not conform to the dress code 
will be asked to: 
•Change into more appropriate clothing or go home to change
•Call home to get a change of clothes
•Cover up inappropriate clothing

We appreciate your support in ensuring that our students are dressed appropriately for the task of 
learning.

DRIVEWAY SAFETY AND PARKING

The Kiss and Ride is designed for parents who choose to drive their children to school.  We 
anticipate that it could become very congested in the mornings and after school.  We ask for your 
cooperation in reducing the congestion.  This is possible if  we work together as a school community.  
We ask that families arrive a  little earlier in the morning to alleviate the last minute rush.  In keeping 
with our Healthy Active Living focus and as a non bussing school, we encourage all families to walk 
to school whenever possible.  If you are  driving your child to school, please consider parking on 
Mavrinac Blvd. to drop off your child.  If you choose to use the Kiss and Ride, please ensure that you 
drive your vehicle up to the FRONT of the drop-off  zone before allowing your child to exit the 
car.  When parents stop their car closer to the school yard it creates an unsafe situation for our 
children and frustration for families who are trying to follow the established drop-off routines.   
Please note that you may NOT STOP AND LEAVE YOUR VEHICLE in the Kiss and Ride.  If you wish 
to walk your child to the yard, please park on Mavrinac Blvd.  It is important that we work together as 
a school community to ensure the safety of our students.
Important Reminders:

 Please ensure that if you are using the Kiss and Ride that you proceed SLOWLY AND 
CAUTIOUSLY through the parking lot.  We want to ensure that everyone is safe.  

  When pulling out from a parking spot or the curb, please ensure that you check for 
students/parents crossing and oncoming traffic.

 Also, please note that staff will be supervising the front entrance of the school only until 
9:05 a.m. as they need to be in class with students.

 When picking up at the end of the day, the only area permitted for stopping is the Kiss and 
Ride lane by the curb.  Please DO NOT stop behind the parked cars. 

ECOSCHOOLS 
The Ontario EcoSchools Program is an environmental education program that incorporates 
environmental education with environmentally-responsible  actions.  At Rick Hansen Public School, 
protecting our environment is a school focus.  As a school, we have a vital role  to play in preparing 
our students to take their place as informed, engaged and empowered citizens who will be pivotal in 
shaping the future of our communities, our province, our country, and our global environment.  We 
will have many school initiatives in place to ensure that we take a collective effort towards ecological 
responsibility.  These will include:
• RECYCLING 
• BOOMERANG / LITTERLESS LUNCHES – In an effort to reduce the amount of waste  at school, 

including food waste, students are asked to ensure that lunches are as litterless as possible.  
Also, students will take all garbage and left over food back home.  This reduces the amount 
of waste at school, informs parents of food consumption and food waste.  The Green Bin 
program will be instituted at Rick Hansen as part of our ECOSCHOOLS program.  Posters 
indicating what can go into a green bin will be in each room in the school.  

• WALK TO SCHOOL DAYS – fall and winter
• ENERGY CONSERVATION – keeping school lights shut off when not needed, including 

lightless lunches; turning off computer monitors when not in use; and participation in Earth 
Hour.

• SCHOOL YARD CLEAN UPS
• NO IDLING WHEN PICKING UP AND DROPPING OFF CHILDREN



FIELD TRIPS
Field trips are planned each year with a view to expanding students’ knowledge and adding 
understanding to their studies.  Field trips may range from a short walk within the community to a 
full day excursion.  They are always carefully planned to be an authentic learning experience and an 
integral part of the classroom program.  We normally ask parents to cover costs of these 
opportunities.  No child should be excluded from a school field trip because of personal financial 
barriers.  Should there be an issue regarding this, you are asked to contact the teacher or the 
Principal. You will always be informed when a field trip is taking place and permission for your child 
to participate will always be sought.  

Permission forms are sent home prior to a  field trip and must be returned in advance of the day that 
the trip is to occur.  Parents and students are asked to ensure this occurs.  When a student forgets to 
return a permission form, the student cannot participate  in the trip.  Verbal permission for a 
student to participate is not permitted.  

While  on outings away from the school, students represent Rick Hansen Public School.   As such, the 
school’s Behaviour Code and Dress Code remains in effect and students are expected to demonstrate 
responsible behaviour. As well, ongoing behavioural concerns during the school year may result in 
the withdrawing of school organized trips.  

HOMEWORK 
Homework is an important part of success in school.  It helps reinforce and extend the learning that 
takes place at school.  Help your child develop the ‘homework habit’ early.  Schedule a ‘homework 
time’ each night and at some point over the weekend.  Provide a quiet location where your child will 
be free of interruptions.  Certainly help your child with his/her homework but do not do it for him/
her.

Homework should be an extension of what your child is doing in school.  Homework includes:  
review of work previously studied, previewing work to be done, writing assignments, presentations, 
reading and completing class work.  Any unfinished work should be completed at home on the day it 
is assigned.  Where, in the older grades, a  long term assignment is given, help your child to manage 
his/her time appropriately.  Work with your child to determine what needs to be done, how much 
time will be needed for each component of the assignment, and how s/he should best organize the 
time to ensure rushing at the last minute will be unnecessary. 

Homework is a highly significant link between home and school.   Parents are encouraged to become 
involved in their child’s homework.  Activities such as listening to your child read or ‘tell’ you about 
a book, discussing a television program you watch with your child, talking to your child about your 
work or even cooking together are not thought of as traditional homework activities.  Yet these 
simple activities build bridges of understanding between parent and child and reinforce learning.

LOCKERS
Lockers are  provided for all students in grades six, seven and eight.  We strongly encourage students 
to purchase locks in order to keep their belongings safe.  Students are  responsible for keeping their 
combination numbers private and providing the homeroom teacher with the combination.  Students 
will have the opportunity to use lockers before and after school, recess and at lunch.  At Rick 
Hansen, it is the expectation that all students’ belongings be kept in the locker and that the locker 
be closed at all times.  Students who are unable to keep their locker clean and organized may lose 
locker privileges.  School staff may have access to lockers when necessary.

PEANUT SAFE ENVIRONMENT



In order to protect many students with life threatening allergies to peanuts or other nuts, we ask that 
no products containing peanuts or other nuts be sent to school.  We need the understanding and 
commitment of everyone in our community. Please take the time to read ingredient labels carefully.  
This will help to ensure that our students remain free from exposure to nut products and help avoid 
the possibility of a medical emergency at our school.  

PLAYGROUND SUPERVISION 
The field and school property are supervised by staff members from 8:55 a.m. to school entry at 
9:05 a.m. and again during morning recess, and throughout the lunch hour.  Students are instructed 
to remain within the school's boundaries where the staff is supervising.  The parking lot is always 
out of bounds to students.  Parents are advised to ensure children are not in the playground 
before 8:55 a.m. or after 3:40 p.m. as it will be unsupervised.

PROTECTING INSTRUCTIONAL TIME
In order to protect class time for effective instruction, we ask that parents picking up children for 
appointments send notes so that the teacher is aware and the office staff does not have to interrupt 
the class.  Parents who are dropping off lunches and other supplies for their children are asked to 
leave them in the office.  Office staff will inform the children during recess and lunch breaks.  
Classes will only be interrupted in the case of an emergency.

PUNCTUALITY
Punctuality is a life skill that is valued by school, employers in the workplace, and society.  Regular, 
punctual attendance ensures continuity of program and assists students in achieving academic 
success.  Teachers begin their programs promptly and students who arrive late risk missing essential 
instructional time, and disrupt classmates.  Instructional time begins at 9:10 am sharp each 
morning.  Please help your child start each day ready to learn!

Several strategies will be used to help students who are repeatedly late to school.  Students will be 
expected to make up lost time during recess or after school.  We will inform parents if a student’s 
attendance is a matter of concern.  Severe cases will be referred to the York Region District School 
Board’s attendance counselor.  


